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Edward Jenner School Exam Information 2023-24

Exam Timetables
Hard copies of overall exam timetables will be displayed on the student noticeboard outside the exam’s office prior to, and during each exam series. Individual student timetables will normally be made available to candidates shortly after entries have been finalised. Students must notify the Exams Officer immediately if they identify any errors in their timetable or personal information therein.
Summer Examinations 2024
You will be able to view this information by accessing the Edexcel IGCSE Summer Exam timetables. The final timetable is generally available for summer exams by the end of March and all candidates will be issued with their personalised timetables once this has been published.

Regulations
There are several official documents accompanying each exam series that students must be made aware of. JCQ (The Joint Council for Qualifications) require that students are notified of the following exam conduct and NEA /coursework regulations. Please follow the links to read online documents. These notifications are common to all Ofqual regulated awarding bodies and are on permanent display in the main school exam notice board.
Information for candidates:
https://www.jcq.org.uk/wp-content/uploads/2023/04/Information-for-candidates-Privacy-Notice_21-22.pdf
https://www.jcq.org.uk/wp-content/uploads/2023/08/IFC-Coursework_Assessments_2023_FINAL.pdf
https://www.jcq.org.uk/wp-content/uploads/2023/08/IFC-NE_Assessments_2023_FINAL.pdf
https://www.jcq.org.uk/wp-content/uploads/2023/08/IFC-On-Screen_Examinations_2023_FINAL.pdf
https://www.jcq.org.uk/wp-content/uploads/2023/08/IFC-Written_Examinations_Sep2023_FINAL.pdf
https://www.jcq.org.uk/wp-content/uploads/2023/08/JCQ-Preparing-to-sit-your-exams-2023_24.pdf


https://www.jcq.org.uk/wp-content/uploads/2023/04/JCQ-Social-Media-Infographic-v4.pdf

Pearson (Edexcel) International Examination Board also has key notification documents for IGCSE students. Please follow the links below to view them.
https://qualifications.pearson.com/en/support/support-for-you/students.html
https://qualifications.pearson.com/content/dam/pdf/Support/getting-ready-for-exams-student-guide.pdf

Alternatively, students may consult the school exam notice board.
IMPORTANT EXAM ROOM REMINDER TO CANDIDATES
Candidates have a responsibility to ensure that they do not bring the following items into the exam room:
· School bags - These must be left at home (where possible) or safely stored away from the exam room in a classroom. Outdoor coats should also not be worn into the exam room.
· Mobile phones - These must not be brought into the exam room under any circumstances.
· MP3s/iPods/smart wear etc. - Electronic devices with data storage or Bluetooth capabilities are prohibited - Analogue watches are also prohibited (Large wall clocks will be clearly visible to all candidates in all rooms).
· Opaque, labelled or worded water bottles - Plain, transparent, unlabelled bottles of water will be provided.
· Covered calculators - Covers must be removed and left outside the exam room; all stored data must be erased.
· Opaque pencil cases - only transparent, label-free pencil cases (or small transparent plastic/freezer bags) are permitted.
· Food - Food is not permitted in the exam room or during breaks within exams (A snack breakfast will be provided prior to morning exam start times).
N.B. Invigilation staff are required to confiscate all unauthorised items brought into the exam room and in certain instances may be required to retain the item and notify exam boards. 
https://www.jcq.org.uk/wp-content/uploads/2022/08/2022-Unauthorised-Items-poster-live-text_September22.pdf

https://www.jcq.org.uk/wp-content/uploads/2022/08/Warning-to-Candidates-2022_23.pdf

Please watch this video with your child - The Exams Office Instructions for candidates
(https://www.youtube.com/watch?v=uBhVfRa0Oqs)



Results and Certificates
When public examination results are released, students will receive a named envelope with a ‘Statement of Results’ inside. This will be given directly to them or posted home if they are unable to attend ‘Results Day’. It is a requirement that results are released only to the named candidate or to a named representative if a candidate’s written consent is given prior to results day.
Statements of results should be kept in a safe place as they are useful interim proof of grades and an accurate record of the awarding body for each subject and qualification.  Official certificates are issued later in the year and past pupils are invited back into school to collect them; or they can be posted to the address the school holds on record for each candidate. Please make sure the school is kept up to date with any change of address.
NB: Awarding bodies state that schools may only retain exam certificates for ONE YEAR. After such time they must be destroyed. It will be then up to the individual to retrieve their exam certificate at cost from the relevant awarding body.
Please see the following link:
https://www.gov.uk/replacement-exam-certificate
Appeals Procedures.
Please email the Exams Officer at Edward Jenner School for a copy of the School’s Exam appeals documents
Get in Touch
If you would like to contact the Exams Officer at Edward Jenner School, please email:
Amy Webber exams@edwardjennerschool.org.
Students may also call into the Exams Office during the school day. Alternatively, you may wish to contact our Head of Centre at Edward Jenner School – Phil Brookes: office@edwardjennerschool.org.
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